PROCEDURES  FOR  EVALUATING  PRIMARY  AND  SECONDARY  SOURCES





Step 1:	Identify the Origin of the Primary or Secondary Source





Step 2:	Content of the Primary or Secondary Source





Summarize the primary or secondary source in your own words without changing the meaning or intention of  the author.  This summary should be about one quarter the length of the original.


.


Step 3: 	Determine the Bias of the Author





Identify emotional words and images, the use of exaggeration, the use of opinions as facts, rhetorical questions, and one-sided views.





Step 4: 	Possible Influences





a) Identify the class, social position, institutional or political rank, and occupation of the author (secondary sources may have to be consulted).





b) Describe the contemporary attitudes, prejudice, and points of view you would expect the average member of this class, social institution, political rank, or occupation to have (secondary sources must be consulted).





c) Describe any personal factors that could have influenced the writing of the author (secondary sources must be consulted).





d) Describe the setting or context in which the primary or secondary source was produced.  Indicate what influence this might have had on the author (secondary sources must be consulted).





Step 5: 	Actual Influences





Determine whether the author reflects the attitudes of his or her class, social institution, political rank, or occupation; the values and assumptions of his or her society; and the personal considerations in his or her primary or secondary source. Compare the content of the document with other sources for consistency and bias.





Step 6: 	Historical Value of the Primary or Secondary Source 





State whether the primary or secondary source can be used as an accurate description of contemporary events and/or as a source of bias reflecting the views of an individual or special-interest group.














